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NOTICE OF PUBLIC HEARING 
Secretary-Treasurer Circulates Notice of Public Hearing and Application to Required Agencies 

and Neighbours Within 60 metres 

PUBLIC HEARING 
Committee of Adjustment Considers Recommendations and Makes a Decision Regarding Minor 

Variance proposal 

PLANNING RECOMMENDATION REPORT 
Staff Prepares Report with Recommendations to Committee of Adjustment (Approval, Approval 

with Conditions or Refusal) 

 

SECRETARY-TREASURER CIRCULATES COMPLETE 
APPLICATION 

To Internal Staff and External Agencies 
 

RECEIPT OF FORMAL APPLICATION 
Secretary-Treasurer and Planner  Review Submission. Determine Completeness within 30 

Days. Creates File and Starts Processing 

PRELIMINARY REVIEW /                               
PRE-CONSULTATION  

The County may refuse to accept or 
consider an application until all 
information and fee prescribed are 
received. 

A sign must be posted on the 
property a minimum of 10 days 
prior to the hearing. 

SITE INSPECTION / AGENCY CONSULTATION 
Identification of Issues, Feedback from Applicant and Agencies (Agencies typically given 30 

days for comments) 

Anticipated: 

Comments Due (Anticipated): 

Anticipated: 

 

Available by: 

 

Scheduled for: 

KEY DATES 

MINOR VARIANCE PROCESS 


